Membership Secretary
· Manage member mojo keeping it up to date	Comment by Gary Haseley-Nejrup: This does not happen anymore, if people get into a show they are sent an email to log in online 
· Set up new production fees and products on member mojo
· Email new members with member mojo sign up and payment details at the start of each new production 
· Liaise with treasurer regarding membership payments
· Support the choir to administer new memberships at the start of each season  
· Collate newsletter content and create newsletter	Comment by Gary Haseley-Nejrup: I don’t think this happens anymore?
· Email newsletter to members
